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Terms and Conditions of the UnLtd Millennium Awards Scheme
	Applicant’s name
	

	Project name

(if applicable)
	

	Application number
	

	Award amount
	£


Your UnLtd Millennium Award is made to you by UnLtd and the Millennium Awards Trust combined. This award is subject to your acceptance of the following terms and conditions, which you should read carefully. If you are unsure about any of the terms and conditions, please let us know before you sign them.  
These terms and conditions, together with your proposal which describes your project, our approval and the final approved budget (copies of which are attached to these terms and conditions) form the agreement* between you and UnLtd, as trustees of the Millennium Awards Trust. 
Your UnLtd Millennium Award

1. Your UnLtd Millennium Award is made to you personally.  This means that it must only be used by you and you must not transfer it to any other person. 

2. You must only use your UnLtd Millennium Award for the purposes of your project, which is set out in your proposal, unless we agree to any changes (see 3 below).

3. If you wish to change your project you must first speak to your Development Manager who will discuss the changes with you and consult with the Regional Director as appropriate.  You must get his/her agreement to the changes before you carry them out and he/she may make conditions that he/she thinks are appropriate before giving his/her agreement.  Please be aware that if your proposed project changes are so substantial that your project will no longer be the project for which your UnLtd Millennium Award was made, your award may be withdrawn. The Development Manager will help you to try to ensure that your proposed project changes are not substantial.  

4. You must carry out your project within the agreed timescale and budget.  Acceptance of your UnLtd Millennium Award is a commitment by you to carry out your project within that agreed timescale and budget.  The maximum term of your UnLtd Millennium Award is one year. Please let us know if at any time you are experiencing any difficulties.
5. We are not obliged to make your UnLtd Millennium Award to you.  This means that we can decide to withhold payment of it or any instalment of it at any time, but we do not expect to do so unless we think that we have a good reason.

6. We may change any of the terms of your UnLtd Millennium Award at any time if we give you 4 weeks’ notice but, again we do not expect to do so unless we think that we have a good reason and we will usually consult with you first about the proposed changes.

7. We will not make any payment of your award until we have received all necessary paperwork, including satisfactory references from your two referees. You will have three months from the date of the Awards Letter to return all requested paperwork. We may withhold payment of your UnLtd Millennium Award until you have attended an Award Day. 
8. If your project involves work with children, young people or other vulnerable groups, we will ask you to provide us with a satisfactory Disclosure which may be obtained from the Criminal Records Bureaux. UnLtd will only accept Enhanced Disclosures that are less than a year old. All information will be treated in the strictest confidence. We will provide you with further advice and information on how to obtain a Disclosure.
9. Once you have received an UnLtd Millennium Award you will become an UnLtd Fellow. Your details will be passed to the UnLtd Fellowship and the Millennium Commission so that you can gain the benefits of being a part of the Millennium Awards Fellowship.
10. Your details may be passed to others for the purposes of research for UnLtd Research that will help UnLtd improved the ways we work with Award Winners and communities.  As part of your UnLtd Millennium Award you will be expected to take part in any research that may be carried out on behalf of UnLtd.  
11. Please be aware that the information and materials you provide may be displayed on our website www.unltd.org.uk (and also the Millennium Commission’s website www.starpeople.org.uk). The information will therefore be accessible in countries outside of the European Economic Area which do not necessarily ensure adequate levels of protection for your rights and freedoms as a data subject, in relation to the processing of personal data.
12. It is a requirement of your UnLtd Millennium Award that you complete a Transitioning Questionnaire. If you fail to do so, UnLtd may withdraw your UnLtd Millennium Award and seek to recover the money given to you.

13. It is a requirement of your Level 2 UnLtd Millennium Award that you attend a residential training week-end. If you fail to do so, UnLtd may withdraw your UnLtd Millennium Award and seek to recover the money given to you.
14. It is a requirement of your UnLtd Millennium Award to attend and complete a financial review. If you fail to do so, UnLtd may withdraw your UnLtd Millennium Award and seek to recover the money given to you.

Payment of your UnLtd Millennium Award

15. We will pay your UnLtd Millennium Award to you as we agreed in our approval.  Please note that our approval may provide for payment of your award to you in instalments and may provide that you must first meet certain conditions.  

16. Please be careful to ensure that you do not incur expenses before you sign these terms and conditions as we will not pay/refund those expenses. 

17. You should also be careful to make sure that your project costs are not higher than those agreed in the final approved budget as we will not normally pay your additional project costs. 

18. If at the end of your project you have not spent all of your UnLtd Millennium Award, you must refund any unspent money to us.
19. If you do not fulfil your obligations under this agreement and we do not think that you have a good reason, then we will not make any further payments of your UnLtd Millennium Award to you and we can proceed to recover monies already paid to you.

20. If your UnLtd Millennium Award is to be used for part or match funding you must provide information to show that any balance of funds for your project are likely to be secured.
21. If you are receiving Job seekers allowance, income support, housing benefit or working family’s tax credits an UnLtd Millennium Award to pay for your living expenses may affect your level of benefits. Similarly you may be liable to pay income tax on any UnLtd Millennium Award for personal expenditure if you are self employed or in employment. You should seek legal advice, e.g. from a CAB or an independent advice centre, to see how this might affect you. We can provide details of where you may be able to get free advice.
22. You agree to:

(a)
indemnify us in respect of any costs, claims, loss or liability whatsoever suffered by us (including reasonable legal costs and disbursements) as a result of any breach by you of any of the terms of this Agreement or any negligent act or omission by you;

(b)
to obtain appropriate insurance at all times in relation to all activities you undertake and to ensure that the cover under such policy of insurance is adequate including (without limitation) public liability insurance in respect of your activities for a minimum cover of £2,000,000;

(c)
to obtain all appropriate approvals, commissions, licences or to carry out any profile checks required by law or required by us and to confirm that you have done this;

(d)
provide copies of any insurance documentation that we request.

Insurance, approvals etc

23. Before starting your project you must ensure that you obtain any insurance (e.g. Public liability), approvals, permissions, licences or carry out any profile checks required by law or required by us (we will help you to decide what insurance etc. you need).  You must confirm to us that you have done this.
Accounts and Reports

24. To keep us up-to-date with your progress with your project and to make sure that you are using your UnLtd Millennium Award money properly, during your project you must:

(a) give us regular reports on the progress of your project;
(b) follow our guidelines on keeping financial records (a copy of which will be given to you);
(c) keep a record of all expenditure of your UnLtd Millennium Award together with receipts. [For level 2 receipts for living expenses will not be required but a budget outlining living expenses will be required.];
(d) submit to your Development Manager any receipts for expenses that he/she requests;
(e) make available all receipts of £100 or more on request to the Development Manager; and
(f) allow us to access your financial records and receipts at any time. 

25. We may need to see satisfactory reports referred to in (a) and the receipts referred to in (c), (d) and (e) before we make any further instalment payments of your UnLtd Millennium Award to you. 

26. In addition, to determine the success of your project, at the end of your project you must produce a brief report (we will provide help with this), showing all your activities, their impact and a final account of the expenditure against the final approved budget. 

Publicity

27. Before doing any publicity (including public statements) about your UnLtd Millennium Award, your project or about yourself as an UnLtd Millennium Award winner you must get consent from the Development Manager who may consult with the Regional Director as appropriate.  In publicity you must acknowledge the support of the UnLtd Millennium Awards Scheme in accordance with our guidelines for publicity (a copy of which will be given to you).  You must follow those guidelines at all times.  Please let us know if you need any help in understanding them.
28. UnLtd and the UnLtd Millennium Awards Fellowship may use information about you and your project in their/our publicity and promotional material at any time including after this agreement has ended.

Assets

29. If you wish to buy an asset (this includes property, equipment and intellectual property rights) during your project, using your UnLtd Millennium Award money, of £1,000 or more you must obtain the authorisation of your Development Manager who may consult with the Regional Director as appropriate. In relation to those assets:
(a) they will remain our property unless we agree otherwise and at the end of your project you must dispose of them as required by the Development Manager and/or Regional Director. If disposal of assets gives rise to any income, we may seek repayment of the whole or any portion of that income. 

(b) they will only be used for the purposes of the project. Unless the Development Manager or Regional Director otherwise requires, at the end of your project, you undertake to ensure that any assets will only be used for charitable purposes.
(c) if we end this agreement before completion of your project, under paragraph 24 and 25, then we may keep any of those assets.
Termination and Repayment

30. If you do not meet your obligations under this agreement within a reasonable time period, materially breach a condition of your UnLtd Millennium Award, provide fraudulent information to us or you act in a fraudulent manner, we may end this agreement straightaway and may require you to repay all or part of your UnLtd Millennium Award.

31. If we discover that your application was fraudulent or contained information that was incorrect or misleading in a material way, we will bring this agreement to an end straightaway and, if so, you must repay your UnLtd Millennium Award immediately.

Equal Opportunities

32. During your project, you must comply with our equal opportunities policy.

Definitions

33. References in the terms and conditions to “this agreement” are to the terms and conditions, your proposal, our approval and the final approved budget.  References to “us” and to “we” are to UnLtd and its agents or assignees.

I have read and understood these terms and conditions and agree to abide by them.  I understand that any misrepresentation in the application process may lead to my UnLtd Millennium Award being withdrawn.
Signed ………………………………..  Date ……………………………. 

Name ………………………………...

* Nothing in this agreement shall create a partnership, as defined in the Partnership Act 1890 or otherwise, between UnLtd and the Award Winner.
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